
 

 

 

 

               E m p l o y m e n t  P o s t i n g  

 

24 Hour Crisis Line and Support Center | Emergency Shelter | Transitional Living | Family and Individual Counseling | Case Management | 
Life Skills Training | LGBTQ+ Services | Educational Support | Job Training | Substance Use Support | After-school Programming | Day Services 

Position: Director of Grants, Reporting & Evaluation 
Direct Supervisors: Associate Director 
Status: Full-time, exempt, generous benefits package  
Hours: 40 hours/ week, general business hours  
Pay Range: Base $60,000 (add’l based on experience and other credentials) 
Location: Ypsilanti, MI 
 
Application Instructions:  Send cover letter and resume to joinus@ozonehouse.org with “Director 

of Grants, Reporting & Evaluation” in the subject line.  No calls please. 
Application Deadline:  Open 
 

Required Position Qualifications 

 Bachelor’s Degree in Social Work or related field required; Master’s Degree preferred; 

 Proven track record securing grant funding; 

 Experience in data management, tracking client outcomes and evaluating human service 

programs; 

 Proficiency in Microsoft Office and Google products; 

 Excellent written and verbal communication skills with the ability to present to diverse 

audiences; 

 Excellent attention to detail, follow-through, accuracy and commitment to constituent 

satisfaction; 

 Ability to handle multiple concurrent activities and competing priorities; 

 Ability to handle highly sensitive and confidential information; 

 Excellent organization, time management and other project management skills; 

 Experience training and supervising staff and interns 

 Valid State of MI Driver’s License, current insurance and access to transportation; 

 Experience with the Homeless Management Information System strongly preferred; 

 Knowledge of Runaway and Homeless Youth programs strongly preferred;  

 Experience with data visualization tools preferred; 

 

Purpose of Position: 

The position is responsible to manage all administrative, non-financial aspects of agency grants including 
researching, writing, submitting, initial implementation planning and reporting.  Overseeing the agency’s 
information management system, training and supporting staff to use the system, monitoring data 
quality and participating in setting outcome goals and mission metrics are other key aspects of the role.  
As a leader of the agency’s Data Team and Grants Teams, the Director of Grants, Reporting & Evaluation 
develops relationships with Ozone House staff and external stakeholders and disseminates information 
about agency impact and program outcomes.  This role will supervise new positions to support growth 
over time.  
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Employment Qualifications 

Ability and desire to work well independently and as part of a team in a fast-paced, ambiguous 
environment. Demonstrate a high level of personal and professional integrity, trustworthiness, and 
exemplary customer service to staff and external partners alike.  Possess a strong work ethic, ability to 
take initiative, curiosity, and require minimal direction to “get the job done”.  Emotionally mature with a 
sense of humor to maintain balance.  Ability to thrive in an environment that promotes best practices, 
social justice, and creativity. 
 
Benefits: 

In addition to a career filled with purpose and opportunity, Ozone House offers a comprehensive 
benefits package that includes: health and dental insurance, retirement savings plan, life insurance and 
long-term disability, flexible spending account for dependent care expenses and a generous time off 
plan. 
 
About Ozone House: 

Ozone House is a community-based, nonprofit agency that helps young people lead safe, healthy, and 
productive lives through intensive intervention and prevention services.  Since 1969, we have actively 
developed unique, high-quality housing and support programs and services that provide support, 
intervention, training, and assistance to runaway, homeless, and high-risk youth and their families. 
 
 
Ozone House is an Affirmative Action employer. We strongly encourage the following groups to apply: 
people of color, individuals who have experienced poverty or economic hardship, people who identify as 
LGBTQ and men. 
 
 


